
UNITED STATES DEPARTMENT OF THE INTERIOR
BUREAU OF LAND MANAGEMENT

Office of Fire and Aviation
3833 South Development Avenue

Boise, Idaho 83705

April 19, 2002
In Reply Refer To:
1400/1500 (FA-100) P

EMS Transmission 04/19/02
Instruction Memorandum No. OF&A 2002-018
Expires:   09/30/03

To: SDs

From: Director, Office of Fire & Aviation

Subject: Wildland Fire Management Staffing Reporting for FY 2002 DD: 04/24/02
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Purpose:  The purpose of this memorandum is to provide information on FY 2002 staffing reporting
requirements.  The Department continues to have a strong interest in the wildland fire management
program and has requested that individual Bureaus track and report fire program staffing
accomplishments on a monthly basis.  It is imperative that we provide accurate and timely information
regarding our fire program staffing requirements.  Throughout FY 2001 and into FY 2002, the BLM
developed a very favorable working relationship with the Office of the Secretary of the Interior.  This
desirable relationship is one we must continue to foster and improve to ensure our continued success as
the premiere Wildland Fire Management Agency in the Federal Government.  

Background:  When the April 1, 2002 fire program staffing report was reviewed, it showed the BLM
number of on-board career seasonal and permanent positions had decreased by a combined total of
200 positions.  Unfortunately, this declining number of on-board positions was reported to the
Department, which generated numerous questions on the accuracy of our data.  Upon reviewing this
discrepancy, it was found that the previous month’s on-board position numbers were inaccurate and
that several of the States’ target number of positions were also in question.  As a result, we are
instituting the following changes in our monthly position reporting:

Policy/Action:

< Actual on-board positions will continue to be reported using the Lotus Notes reporting system
developed in FY 2001 with the following rules:
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< Report all preparedness, fuels, and support positions funded at least 50% by a fire
program for each category of position (e.g., Temporary, Career Seasonal, and
Permanent).  

< Report positions funded by other programs if they provide over 50% support to the fire
program.

< Positions are to be included in the Lotus Notes report when the new employee reports
for duty.  In addition, the personnel action MUST be released in FPPS by “pay calc” in
the pay period the employee reports for duty.  This is critical to ensure that the fire
numbers reported to DOI are accurate, since the reports will be gathered from both
Lotus Notes and FPPS.

< Career seasonal positions are only to be reported when the employee reports for duty
on their initial appointment.

< Do not count positions funded by subactivity 0777.

< Do not reduce projected numbers when positions are vacated throughout the year.

< Vacated positions should be reported in the appropriate categories.

< SFMOs will work with their servicing personnel officer to jointly verify position numbers prior
to each reporting date.

< Each monthly staffing report must be approved by the Director, Office of Fire & Aviation (or
designated acting) prior to the report being transmitted to the Department.

< Copies of each monthly BLM report submitted to the Department will be provided to states
concurrently as it is transmitted to the Department.  States will be responsible to promptly
review these reports (same day) and notify the Director, Office of Fire & Aviation if there are
discrepancies in the report.

Timeframe: Immediately.

In addition to the above changes, we need to immediately review our FY 2002 projected positions by
April 24, 2002 and complete the “Total Projected Positions” column for each category of employee in
the attachment to this memorandum.  Rules for completing this attachment are shown above.  This
attachment is to be sent to Wendy Little (wendy_little@nifc.blm.gov).



Thanks in advance for your prompt attention to this matter.  
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Contact:  Questions may be referred to Wendy Little (208-387-5564) or Gary Bowers (208-387-
5065).

Signed by: Authenticated by:
Timothy M. Murphy Pat Lewis
Acting Director Supervisory Mgmt. Asst.
Office of Fire and Aviation Office Services

1 Attachment
  1 - FY 2002 BLM Wildland Fire Management Staffing Report (1p)

Distribution
SFMOs
SPOs
Anne Jeffery, MIB 5627
Jay Thietten, MIB 5627
Cyndie Hogg, NARTC
OF&A Management Team
WO-560
ADs
NBC Library





FY 2002 BLM Wildland Fire Management Staffing Report
(only complete unshaded columns)

States/Offices

Temporary Positions Career Seasonal Positions Permanent Positions All Positions

Total
Projected
Positions

Total
Actual

Positions

%
Filled

Total
Projected
Positions

Total
Actual

Positions

%
Filled

Total
Projected
Positions

Total
Actual

Positions

%
Filled

Total
Projected
Positions

Total
Actual

Positions
% Filled

AK ?? ?? ?? 0 0 ??

AZ ?? ?? ?? 0 0 ??

CA ?? ?? ?? 0 0 ??

CO ?? ?? ?? 0 0 ??

ES ?? ?? ?? 0 0 ??

ID ?? ?? ?? 0 0 ??

MT ?? ?? ?? 0 0 ??

NM ?? ?? ?? 0 0 ??

NV ?? ?? ?? 0 0 ??

OR ?? ?? ?? 0 0 ??

UT ?? ?? ?? 0 0 ??

WY ?? ?? ?? 0 0 ??

FA ?? ?? ?? 0 0 ??

NBC ?? ?? ?? 0 0 ??

NSTC ?? ?? ?? 0 0 ??

NTC ?? ?? ?? 0 0 ??

NHRMC ?? ?? ?? 0 0 ??

WO ?? ?? ?? 0 0 ??

Totals 0 0 ?? 0 0 ?? 0 0 ?? 0 0 ??
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